Revised April 2010

524-100-8


2010 MOVING EXPENSE VOUCHER

Central Texas Conference

464 Bailey Avenue

Fort Worth, Texas 76107-2124
(817) 877-5222 / (800) 460-8622
Instructions: 

· Complete Option 1 or 2 and return within 60 days of effective date of appointment.

· Keep a copy of the form for your records.

· Mail form and all receipts to the Conference Treasurer or Assistant Treasurer.

· A copy of the form will be returned with payment of allowable expenses.

Name ______________________________________________________________________________

Address ____________________________________________________________________________ 

City _______________________________________________​_ State _______ Zip ________________
Telephone (Hm) _________________________________  
(Wk) _______________________________
Moving From (Charge/City) _____________________________________________________________ 

Moving To (Charge/City) _______________________________________________________________

OPTION 1.  SELF MOVE: “Total receipts (plus a maximum of $300 bonus with the total reimbursement not to exceed $1,000 to the Conference.  Proper documentation of receipts for the cost of van rental, gasoline, and $2.00 per mile must be submitted to the Conference Secretary/Treasurer before receiving reimbursement.”


Reimbursable expenses ………………………………………………… $____________________________


     (Does not including meals, lodging, or temporary storage.)


Add:  Miles one way between charges _________  X  $2.00/ mile …    ___________________________
           Add:  Bonus – up to $300.00
……………………………………………     ___________________________           

TOTAL SELF MOVE ($1,000 maximum) . . . . . . . . . . . . . . . .   $___________________________
OPTION 2.  COMMERCIAL MOVE: “Upon receiving proper documentation of receipts by the Conference Secretary/Treasurer, the Conference will pay a maximum of $1,500 of actual moving expense.  The receiving charge will be responsible for up to $500.00 above the conference coverage.  Any expense above that will be the responsibility of the pastor.” 

Invoiced Cost of Commercial Move …………………………………. $____________________________


     (Moving company furnishes boxes, tape, packing, etc.)

Less:  Conference (maximum of $1,500) ……………………………   ____________________________


Less:   Receiving Charge (maximum of $500) …...…………………   ____________________________




Balance:  (Pastor’s responsibility) ..…………….. $____________________________

Submitted By ________________________________________________      _____________


                             Pastor


Date
Approved By _________________________________________________     _____________
                                            Conference Treasurer/Assistant Treasurer
Date
